
You are going to want to remember this year’s unique school experience! 

Get your 2020-2021 Yearbook for $28 
Pre-order your yearbook by May 1st to take advantage of the discounted rate. 

(Limited quantities available after 5/1/21 for $32) 

 

Yearbook Order Instructions: 

Order online at: commpe.pictavo.com 
 
Step 1: Find your school through a state and city search. 
Step 2: Click “Let’s Go”. 
Step 3: Enter the shopping area by clicking “Shop my School”. 
Step 4: Click on “Add to Cart” under the Yearbook product. 
Step 5: Enter the information for the child you are purchasing the yearbook for and hit “Next.” 
Step 6: In the cart window, select “I Agree with the Pictavo Terms of Sale” and hit “Checkout”. 
Step 7: Create or Log in with your account information. NOTE: You may checkout as a Guest or Create an 
Account. 
 
New accounts will be asked to verify the school again and then verify their account information before 
returning to the shopping cart to complete the purchase. 
 

You will receive an online Order Summary to save or print for your records.  
Your credit card statement will reflect a transaction from Pictavo. 

If you need assistance with your online order, please call Tech Support at 1-800-887-0414 

 
 

Did your student miss in-person portraits? 
They can still be pictured in the yearbook! 

This year you can submit an AT-HOME STUDENT PORTRAIT. 

Photos must be submitted no later than APRIL 19th 
 

Make sure you follow the instructions and provide all information to be included in the yearbook. 
 

INSTRUCTIONS:     PICTURE TAKING RECOMMENDATIONS: 
 

Step 1: Name picture file with grade, last name and 
first name. Example: 02_Doe_Jane.jpg 

Step 2: Only send file type JPG, JPEG or TIF 

Step 3: Include the following in the body of the e-mail: 
- Student’s Name (First Name, Last Name) 
- Grade 
- Teacher’s last name 

Step 4: E-mail picture to 
lakesideelementaryyearbook@gmail.com 

1. Photo must show the head and shoulders. Think 
passport or driver’s license style. 
2. The head must face the camera directly with the full 
face in view, centered in the frame. No side profile 
selfies. 
3. The photo must be of the student or staff member 
and no one else. No photo-bombing or group selfies. 
4. Remove sunglasses, hats and anything else that 
obstructs the view of the face. 
6. Submit a plain color image. No black-and-white or 
filtered photos. 
7. No backlit lighting from windows or lights. Take 
photo in well-lit space.  Choose solid color 
background. 
8. No hand signs or gestures. 
10. Take the picture as a vertical image. No square or 
horizontal photos. 

  
Did you miss last year’s yearbook?  You can still get a copy.  Order at commpe.pictavo.com 


